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About the Application
 
 

·         Monthly Progress Report for SGSY is a online monitoring system and has been designed and
developed for ‘SGSY Division’ of Ministry of Rural Development.

 
·         It is a Centralized software so all the State and District will sent the data to the central

 
·         server in the same format. Hence it will be easy to generate the national level report by consolidating the District and

State level reports Comparison can also be made between the Districts and the States.
 

·         The software will capture the location from where the data is getting entered and if the upper tier want to change the
data they have to login as administrator and will get access to edit the data. In this way the software will provide
security and ownership of data.

 
·         This software will provide is the copying of data entered into the system to Ms-Excel. So DRDAs, State RD and Ministry

of Rural Development all have the control over the data and can use the data for other purposes.
 

·         User can enter the data, download the data and can view the reports from their own location. The Data entry will be
done in protected mode as only authorized users can have access to the data centric operations but reports can be
viewed by all.   

 
·         It facilitates all the Internet users to see the details i.e Financial and Physical Progress reports,
     Sector wise reports, Bank reports in no time.

 
 

 
Who Are The Users for This Application?
 
There are two types of users of this application.
 
a)     Ordinary User
b)     Authorized User
 
Ordinary user is only allowed to view the reports
Authorized user is allowed to view reports as well as to make entry .This type of users are also allowed to save the reports in
Excel Format.
 
 
Prerequisites
 
This application may be used by any user who already has some experience of using computer & internet browser in windows
environment.



 
What Do You Need To Run This Application?
 
To run the application ‘SGSY Monthly Progress Report (Ver 1.0)’, you need to have the following:

·         Windows 98/2000/XP/NT
·         Microsoft Internet Explorer 5.0 and above
·         Internet Connectivity

 
 
 What This Application does ?

 

·         Prepares complete database to give a complete picture statewise, districtwise.
·         This system facilitates the user to view the reports according to the financial year
·         System makes easier for the user to view as well as to generate the reports.
·         Monthly Progress Report-SGSY can be accessed by all the divisions and departments of the ministry.
·         Any number of users can access the system at same time and get the reports.
·         It keeps the record of the scheme which are worked upon by the districts, states.
 

 
What Does This Manual Cover ?
 
This manual provides the information about the Monthly Progress report of the scheme SGSY both financially and physically.
Using this application effectively to enable users to familiarize the various options on the basis of which the performance of the
scheme is evaluated.
 
On completion of reading of this manual, the user will have a complete understanding of the application & will be familiar to use
this application independently.
 
 
Conventions
 
We have used a number of different styles , colors of text and layout in this
 manual to help differentiate between the different kinds of information.
 
Bullets appear indented, with each new row bullet marked as follows:
 

         
·         Important Words are in bold type font
·         Words that appear on the screen, or in menus like the File or Window menu, are in a similar font to the one you would

see on a Windows desktop
·         Keys that you press on the keyboard, like Ctrl and Enter are in italics.

 
 

 
Errata
 
We have made every effect to make sure that there are no errors in the text. However no one is perfect and mistakes do occur.
If you find an error or suggestion in this manual, like a spelling mistake or faulty information, we would be grateful for feedback.
 
 By sending in errata or suggestion you will be helping us provide even higher quality user-friendly task. Simply e-mail the
information to Mrs. Madhuri Sharma at madhuri@nic.in.

 
 
How To Access This Application ?

 
 

This following screen is the home page of website of Ministry of Rural Development (Rural Portal) http://rural.nic.in, a
gateway to access applications computerized and deployed for Ministry of Rural Development.

The link of this web-application ‘SGSY- Monthly Progress Report’ has been placed under the‘Software for
DRDAs/ZPs’  column on the right of the main page of the Rural Portal (http://rural.nic.in).

To access this application, the user has to click the link ‘SGSY MPR’ .The following steps will explain in detail how to
use this application.

 

 



 
 

Data Entry
 

If an Ordinary User clicks on “Monthly Progress report SGSY” following screen is displayed. This type of user are
allowed to view the reports only.

 

 
 



 
 

If an authorized user clicks on ‘SGSY MPR’ then also the above screen appears but this

type of users are authorized to enter the data as well as to view the reports.

 

Ordinary user cannot make entry in the software, since they are not provided with the

‘username’ and the ‘passwords’. Only the authorized user can make the data entry.

When a user clicks on ‘Online Data Entry’, the following screen appears.

 



 

 

This screen allows the user to select his entry place whether the entry is from State, Center or District.

User from Districts has to select option Entry from Districts and click ‘Submit’.

User from States has to select option Entry from States and click ‘Submit’.

User from Center has to select option Entry from Center and click ‘Submit’.

The following screen appears when the user select ‘Entry from district’ and  click ‘Submit’ button.
 
 
 

 
 

User has to Select the ‘State’ and ‘District’ for which entry is made.  After selecting State and District, ‘Enter the
password’ for that district in password field and click ‘submit’.

 
If the password is incorrect , following screen will appear.

 
 



 
 
 

Above screen appears if the ‘password’  is incorrect. Click ‘Go back’ to go back to the same page.
The following screen appears if the password is correct .
 

 



 
 
This screen allows the user to make entry and view the reports in ‘Excel Format’.
In the data entry part, when the user clicks First option,
 “District-wise Financial Progress (Details of Funds Recieved ) (Format-1,1A)”,
the following screen appears.

 
 

 
 

Selected State and District will appear State and District Textboxes. Select  month and year for which entry has to
be made . Future dates are not allowed in the selection.

 
If future date is selected , the following screen appears.

 
 



 
 

User has to select correct ‘month’ and ‘year’.
If selection of month and year are correct screen below will appear.
 

 

 
 

Make the entry or changes you require for the month and year selected.
 

Data Validations :
 



Selection of State, District, Month, Year are must .
All other fields should be numeric.
Future Date entry is not allowed
 
 
NOTE:  Press tab to go to next field in every data entry form.
 
The following screen appears if the ‘Record entered by the user is Inserted’.

 
 

 
 
 

The Statements written above the message “Record is Inserted”, are just  ‘Warnings’ and not Errors .This means
that your record is inserted but your totals are not entered correctly(calculation problem).
So, if you want to edit the data, click on Edit button.

 
The Record entered by the user will be displayed, and editing can be done.
Edit the data and click Submit. Record will be updated. The following screen appears when the record is updated.

 
 
 



 
 

Click ‘Home’ to return to home page to main page
Click “edit” button to again edit the record
Click “Enter More Records” button to Enter new record.
Following screen appears when user click ‘Home’.

 
 

Now, select second option to make the entry.
 
 



 
 

When the user select second option,
 
“District-wise Physical Progress and Training of Swarozgaris (SHGs and Individual Swarozgaris)
(Format-2,2A,2B)”
 
 Following screen appears.

 

 
 

User will select  his State, District ,Month ,Year, the following screen appears.
Make the entries, and click ‘Submit’.

 
 



 
 
 

Note:
 
Record will not be entered if all the entries are zero (value 0)
Future date record will not be entered.
 
 
Enter data in all the field as instructed before, and click submit.
The following screen appears.

 
 



 
 

This screen tells the user that the record has been ‘Inserted’.
 
Note: 
 
If one or more statements are written above ‘Record is Inserted’, these are just warnings. Your record
has been inserted.

 
Click ‘Edit’ to edit the record
Click ‘Enter more records’ to enter the new record
Click ‘Home’ to go back to main page.
Select third option
 
‘District wise Subsidy and Credit Disbursed (SHGs and Individual Swarozgaris, weaker sections
(Format-3,3A)’
to make further data entry. The following screen appears after the selection of state, district, month, year

 
 



 
 
 

If the record is already entered for the selected state, district, month, year,  it will be displayed as shown in the
following screen.

 
Record was already entered for State- Arunachal Pradesh, District-Dibang Valley, Month-March, Year-2004. It is
displayed as soon as the user select the given options.

 
 

 
 

User can edit the data and the record will be updated.
 
NOTE:  Data shown in the screen is the trial data.
            Future date will not be accepted.

All the fields are numeric.



 
 
The message displayed above the message ‘Record is updated’ are just the warnings (calculation problem).The
record has been updated.

 
 

 
 
 

Click ‘Edit’ to edit the record
Click ‘Enter more records’ to enter the new record
Click ‘Home’ to go back to main page.

 
 

Select fourth option :
 
“District-wise Loan Pending with Banks (Format-4)”
 
to make further entry. Following screen appears.

 
 



 
 

Select State, District, Month, Year .
 

Following screen appears after the correct selection of month and year.
 

 
 

Make the rest of the entries and click ‘submit’.
 
Validations:
 
  If all the records are zero(0), the record will not be inserted.
 All the fields are numeric.

 
 

Following screen appears when the record is inserted.



 

 
 

Note:
 
 If one or more messages are displayed above ‘Record is inserted’, no need to be confused. The record
has been inserted.
Click ‘Home’ to go to home page.

 
 
Select Fifth option:

 
“District and Bank wise Credit Disbursed (Format-5)”, to make the entry. Following screen appears.

 
 
 

 



 
Select State, district, Month, Year. Following screen appears if correct month and year is selected.
Enter the details and click Submit.

 
 

 
 

Enter ‘name of the bank’ and the ‘amount’ and click submit
 
Validations:
 
 User has to select bank. Entry will not be made if bank is not selected.

 
Following screen appears if bank is not selected, click ‘ go back’ to select bank .

 
 

 



 
 
Click go back and Select  ‘bank’ and  fill the ‘amount disbursed by bank’ and click ‘submit’

 
Following screen appears if the record is inserted.

 
 
 

 
 

Record is inserted.
Click ‘Edit’ to edit the record.
Click ‘Enter more records’ to enter new record.
Click ‘Home’ for main page.

 
Select Sixth option “District- Sector wise Physical Coverage of SHGs and Individual Swarozgaris (Format-6,6A)” to
make entry. Following screen appears.

 
 



 
 
 

Select State, District,  and correct Month ,Year. Following screen appears
Fill the data and Click submit.

 

 
 
 

Validations:
 
Sector selection is a must. No entry will be made if sector is not selected.
After sector, activity selection is necessary. If activity is not selected error message is flashed. User has to click go
back and select activity.
Rest of the fields are numeric.

 
 



Following screen appears when the record is inserted.
 
 

 
 
 
 

Click ‘Edit’ to edit the record.
Click ‘Enter more records’ to enter new record.
Click ‘Home’ for main page.

 
 
 

Reports
 

 
Reports can be viewed in two formats:

a)     Excel
b)     HTML

Excel Formats are provided only to Authorized user, Below the data entry option under the heading “Get your reports
in Excel” as shown in the following screen.

 
 



 
 
Reports in HTML format can be viewed by an ordinary user, displayed in the first screen of the software. The screen
is displayed below.

 
 

 
 
 

Reports can be viewed District-wise and State-wise



First option is District wise reports
Reports are categorized in different sections for better identification for both the cases (State-wise and District-wise
reports) except the summary report which is given in State-wise reports only. They are as follows:
 

a)     Summary Report
b)     Financial Progress
c)     Physical Progress
d)     Bank Reports
e)     Sector wise Progress

 
 
First we will discuss “District wise reports”.
First option “Financial Progress”
When user clicks “Financial Progress- Allocation,O.B,Total Funds Available and funds utilized under SGSY (FORMAT-1)
”, the following screen is displayed.
 

 
 

Select the ‘State’ and ‘Financial Year’ for which the report is required and click submit.
The following report is displayed.
 
 
 



 
Click “Home”  to go  to main page for more reports
 
When user clicks  “Item-wise Statement of Expenditure under the SGSY (FORMAT-1A)”
User has to select ‘state’ and ‘year’ and click “submit” button to view the report.
 
 

 
 
Click “Home”  to go  to main page for more reports
 
When user clicks  “Financial Progress- Credit And Subsidy Disbursed,Total Investment and Per Swarozgari Investment
Under SGSY(FORMAT-3)”
User has to select ‘state’ and ‘year’ and click “submit” button to view the report.
 
 



 
 
Click “Home”  to go  to main page for more reports
Second heading is ‘Physical progress’
When user clicks  “Physical Progress-No. of SHGs Formed ,Economic Activities Taken up, No. of Swarozgaris Trained
And Coverage of Disadvantage Group under SGSY(FORMAT-2,2A,2B)”.
User has to select ‘state’ and ‘year’ and click “submit” button to view the report.
 
 

 
 
Click “Home”  to go  to main page for more reports

When user clicks  “Physical Progress-Member of SHGs and No.of Swarozgaris Assisted under SGSY (FORMAT-2,2A)”.

User has to select ‘state’ and ‘year’ and click “submit” button to view the report.
 



 
 

Click “Home”  to go  to main page for more reports
 
Under heading ‘Bank Reports’.
 
When user clicks  “Statement showing Number of Application pending,Number of Application sanctioned and Number
of loan disbursed under SGSY (FORMAT-4)”
User has to select ‘state’ and ‘year’ and click “submit” button to view the report.

 

 
 
 

Click “Home”  to go  to main page for more reports
When user clicks  “Credit Disbursed by Banks under SGSY (FORMAT-5)”



User has to select ‘state’ and ‘year’ and click “submit” button to view the report.
 
 
 

 
 

Click “Home”  to go  to main page for more reports
When user clicks  “Sector-wise Physical coverage of SHGs and Individual Swarozgaris under SGSY”
User has to select ‘state’ and ‘year’ and click “submit” button to view the report.
 

 

 
 
 
 
Click “Home”  to go  to main page for more reports



 
 
Now is the option for ‘State-wise reports’
When user clicks “Physical and Financial Progress under SGSY since inception i.e.1.4.99”, the following screen is
displayed.

 

 
 

Select ‘Financial Year’ for which the report is required and click submit.
The following report is displayed.

 
 
 



 
 
Click ‘Home’ to go to home page.
Click reports under ‘Financial Progress’. When user click first option “Financial Progress- Allocation, O.B, Total Funds
Available and funds utilized under SGSY (FORMAT-1)” Following screen appears after user ‘select the financial year’
and ‘click submit’  as shown  for previous report.

 
 
 



 
 

User can select any financial year for which the report is required.

Select second option in Financial Progress “Item-wise Statement of Expenditure under the SGSY (FORMAT-1A)”.
Following screen appears after user ‘select the financial year’ and ‘click submit’  as shown  for previous report.

 
 

 
 

Click ‘Home’ to go main page.
 

Select Third option in Financial Progress “Financial Progress- Credit And Subsidy Disbursed,Total Investment and Per
Swarozgari Investment Under SGSY(FORMAT-3)”. Following screen appears after user ‘select the financial year’
and ‘click submit’  as shown  for previous report.

 
 
 



 
 

Click ‘Home to go to main page.

Select First option in Physical Progress “Physical Progress-No. of SHGs Formed ,Economic Activities Taken up, No. of
Swarozgaris Trained And Coverage of Disadvantage Group under SGSY(FORMAT-2,2A,2B)”.

Following screen appears after user ‘select the financial year’ and ‘click submit’ .

Click ‘Home’ to go to main page.

Select second option in Physical Progress “Physical Progress-Member of SHGs and No.of Swarozgaris Assisted under
SGSY (FORMAT-2,2A)”.
Following screen appears after user ‘select the financial year’ and ‘click submit’

 
 



 
 
Select First option in Bank Report “Statement showing Number of Application pending,Number of Application
sanctioned and Number of loan disbursed under SGSY (FORMAT-4)”.
Following screen appears after user ‘select the financial year’ and ‘click submit’

 
 
 



Click ‘Home’ to go to main page.

Select Second option in Bank Report “Credit Disbursed by Banks under SGSY (FORMAT-5)”. Following screen
appears after user ‘select the financial year’ and ‘click submit’ .

 
 

 

Click ‘Home’ to go to main page.

Select First option in Sector-wise progress “Sector-wise Physical coverage of SHGs and Individual Swarozgaris under
SGSY(FORMAT-6)”.

 Following screen appears after user ‘select the financial year’ and ‘click submit’



Click ‘Home’ to go to main page.

For the authorized users, the reports can be viewed in Excel Format also. User when go for ‘Online Data Entry’ , will
have to give the authenticity and he will enter the following screen where ‘data entry’ options are given and ‘Report
formats in Excel’ option is given.



 

Categorization is same as given in HTML format. The only difference in the Excel Formats is that , when user select
the financial year and clicks Submit, a dialog box opens which ask the user to either Open the report, Save the
report or Cancel the command ,More information, as shown in the screen below.

 

 

Click Option open, if the report is just have to be viewed

Click Option save, if the report is to be saved on the system, then choose the directory in which the report is to be
saved and click save.

Following screen appears when the download is complete. Click close, if you want to close this box and click open if
the saved report is to be viewed.



 

Click ‘Close’ to close the dialog box.

If the report is just to be viewed and not saved, click open. Following screen is displayed.

Report is opened in Excel Format.


